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HOLIDAY REQUEST FORM

PLEASE NOTE ONLY YOUR STANDARD WORKING DAYS WILL BE PAID SHOULD YOU OF ACCURED ENOUGH
HOLIDAY DAYS

NAME :

EMPLOYEE NUMBER :

NO OF HOLIDAY DAYS REQUESTED :

FROM :

TO:

DATE OF REQUEST :

TO COVER YOUR PERIOD REQUESTED.

CANDIDATE:

Signed: Print Name:

OFFICE USE:

From completed or collected from candidate

Consultants Name: Date:

PAYROLL USE:

Holiday request added to system

Consultants Name: Date:
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